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REGISTERING FOR INTERIM MANAGER WORK 

PLEASE READ BEFORE COMPLETING THE REGISTRATION FORM

A bit about us...
EVH provide temporary Interim Manager support to housing and voluntary organisations throughout Scotland. We maintain a register of suitably qualified managers who can support organisations with a wide range of challenges such as strategic leadership and management, conducting investigations, identifying any underlying issues and most importantly developing solutions.
Interim manager vacancies can vary in length depending on the nature of the work and candidates should be prepared to work on a self-employed basis, charging a daily fee and invoicing the organisations they work with accordingly.  Candidates may wish to discuss the possibility of being employed directly with an organisation if appointed to carry out work on their behalf.

A bit about you…
Our Interim Managers have a wide range of skills which include but is not limited to:

· Previous demonstrable experience of working at a manager, director or chief executive level.

· Specialist or generalist experience in working within a specific business area.

· A strong track record of leading, engaging and motivating colleagues including during periods of transformational change.

· Experience of working with Voluntary Boards or Management Committees and having an understanding of the relevant regulatory and governance structures.

It is essential that our Interim Managers are able to demonstrate they have the relevant skills and experience either gained in this or another sector.  
When completing the registration form please remember that…
Your completed form (minus the first 2 personal pages) will be sent to organisations seeking an Interim Manager and must give a good, concise and honest indication of your skills, knowledge and experience.  If you require more space for work experience, please copy and paste the boxes but we would encourage you to be as concise as possible. 
· All sections must be completed.  Please do not leave parts of the form blank or type, "see attached CV".  We do not accept personal CV.

Please note that it is a serious offence to deliberately provide us with false information about your career history and qualifications.  As a result of misrepresentation, you will be removed from the register. 

The Registration Process

Once we have received your completed form by email, the recruitment team will be in touch with you. If your skills and experience are suitable, arrangements will be made for you to complete a short management test. The paper will be emailed to you at a convenient time and you will have one hour to complete the management related questions. Following that, a face-to-face meeting will be arranged with our HR Support Manager and Senior Recruitment & HR Advisor to discuss your registration prior to contacting referees.  

In order to fully register you we will require: 

1) 2 satisfactory references

2) Proof of eligibility to work in the UK (passport or birth certificate + payslip/P45/P60)

3) Proof of original qualifications

4) Confirmation of Professional Indemnity Insurance 

Please complete the form which follows on from this page and e-mail to Recruitment@evh.org.uk
WE CANNOT ACCEPT HANDWRITTEN FORMS



Surname:

First Name(s): 



 

Address:



E-mail: 




Mobile No: 


Daytime Tel: 



Home Tel: 


Please give an indication of your daily rate -  
Please outline your specialist area(s) of work– e.g. Interim Chief Executive, Disciplinary/ Grievance Investigations, Project Work, Governance, Finance, Policy Review etc
Please indicate any conflicts of interest EVH should be aware of -  

Which areas of Scotland would you consider working in?

Where did you hear about EVH’s Interim Manager Register?

If someone recommended registering with EVH please provide their name and email address, we will send them a voucher as a thank you:

	Equality Act 2010 

	We are committed to being an Equal Opportunities employer and do not discriminate in any way. For the purposes of making arrangements for the management test & face to face meeting with EVH, please can you let us know if you consider yourself to have a disability? 
	Yes 
	No 


	If you consider yourself to have a disability, please detail any arrangements that we can make for you if you for the remainder of the process: 



	References

Referees will not be approached prior to you completing all parts of the registration process e.g., management test and face to face meeting with EVH. 



	Please give details of two referees. They should be qualified to comment on your ability and experience as an Interim Manager and should include a referee from your most recent employer, preferably your line manager if applicable. 


	
	Referee 1 
(Present or most recent employer)
	Referee 2
(Previous employer)

	Name 
	
	

	Job title 
	
	

	Company Name & Address 
	
	

	Email 
	
	

	Contact number
	
	

	Relationship to you e.g. line manager
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Name:
	Employment History 

Please give details of past and present work starting with the most recent. This can be paid work or voluntary work. 

	From
	To
	Name of Employer, Job Title and Main Duties (brief bullet points)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Qualifications
Academic/professional or courses currently being studied



	Name of Awarding Body 
	Qualifications Obtained, Membership of Professional Institution etc

	
	


	EVH wishes to compare your experience, skills and knowledge with the requirements for the Interim Manager register. You should, therefore, try to show in the following part of the form how you satisfy these. This does not have to be from paid work but can be from other experience. Brief bulletin points are acceptable. 


	Leadership/ Engagement & Motivation 

· Strategic thinking with capacity to be active and pro-active in areas of work and beyond

· Engaging staff and customers
· Motivating staff and voluntary boards to be their best


	

	Working Relationships 

· The ability to quickly earn the confidence of colleagues, committee members, external organisations including regulatory bodies to cultivate partnership working 
· Experience of working with Voluntary Boards or Management Committees


	

	Communication skills
· Report writing, presentations to committee, staff meetings, speaking at public meetings and events, handling the media
· Experience of formulating policies and plans in consultation with others, and putting these into practice

	

	Project Management 

· The ability to demonstrate good project management skills – from start to finish

· Identify what needs done quickly while understating wider implications 

	


Declaration
	Immigration, Asylum & Nationality Act 2006

	The Immigration, Asylum and Nationality Act 2006 makes it an offence to employ anyone who is not entitled to live or work in the UK. All applicants for the Interim Manager register are required to provide evidence that they are entitled to live and work in the UK. Appropriate documentation may include the original of your current passport, visa, birth certificate or any other document [or combination of documents] indicated by the Act.

	Do you currently have the right to work and live in the UK?  
	Yes
	No 




	Professional Indemnity Insurance 

	I confirm that I have/will have in place professional indemnity insurance, prior to starting any Interim Manager work arranged via EVH.


	Yes 
	No 


	Data Protection
	Yes 
	No 

	I confirm that I have/will have in place sufficient measures to protect data shared with me relating to an organisation I am engaged to work with introduced by EVH. 


	
	

	I will comply with the data protection policy and relevant obligations under the data protection legislation when engaged to work with an organisation introduced by EVH. 


	
	


I am aware that the data will be processed in accordance with the Data Protection Act 2018 and will not be disclosed to any organisation not associated with EVH and not without prior permission. I understand that the data will be stored confidentially whilst the application is processed and both electronic and paper records will be deleted/shredded within 12 months if the application is not successful.

I consent to the data collected on this form being used for the purposes of recruitment and selection.
I have read this application form fully and declare that the information I have given in support of my application is, to the best of my knowledge and belief, true and complete.  I understand that if it is discovered subsequently that any statement is false or misleading, or that I have withheld any relevant information, the registration process may progress no further. If I have already been appointed to an Interim Manager vacancy, EVH has the right to inform the organisation with which the work is being undertaken and they may make a decision to terminate the consultancy agreement without notice. Subsequently, EVH will remove you from the Interim Manager register. 
Signed:________________________

Date:
__________________

.
INTERIM MANAGER REGISTRATION FORM 
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