








 Dear Applicant, 
 
Thank you for your interest in the Group Finance Officer role with Govan Housing Association.

Govan Housing Association is an ambitious, community-focused Registered Social Landlord with a proud history of serving the people of Govan. Founded in 1971 as Scotland's first community-based housing association, we have been at the heart of the local community for over 50 years, playing an important role in the provision of quality affordable homes and the regeneration of the area.

Today, the Association manages approximately 1,638 socially rented homes and more than 650 factored properties. We are also the parent organisation of the Govan Housing Group, which includes our two subsidiaries, the HOME Team and Water Row Company. Together, the Group provides a diverse range of services including housing management, property factoring, mid-market rent, multi-trade services and money advice.

This is an exciting time to join us as we continue to develop and improve the way we deliver our services and strengthen the wider Govan Housing Group. We are ambitious for the future and want to build on the opportunities available to us to deliver even more for the people and community of Govan.

Our purpose is to preserve the history and pride of Govan and guarantee its future by enhancing aspirations and improving lives. We are committed to providing high-quality, affordable homes and services, delivering excellent customer service and ensuring that our tenants and communities remain at the heart of what we do.

To achieve those ambitions, it is essential that the Association and the wider Group remain financially strong, well managed and sustainable. The Group Finance Officer will play an important part in supporting this, working across the Group and contributing to the effective delivery of our finance service.

The successful candidate will be employed by Govan Housing Association, while providing finance support across the Govan Housing Group, including the Association and its subsidiaries. This makes the role both varied and interesting, with the opportunity to work across the different services and activities delivered by the Group.
Our values are to be considerate, accountable, results-focused and enterprising, and everything we do is underpinned by our vision of Moving Govan Forward.

This recruitment pack provides further information about Govan Housing Group, the Group Finance Officer role, and the skills, knowledge and experience we are looking for.

Thank you for your interest in the Group Finance Officer role. We look forward to receiving your application and wish you every success in the recruitment process.

  
Caron Quinn 
 
Caron Quinn 
Group Chief Executive Officer

How to Apply

Please send us:

· Your current CV
· A covering letter clearly demonstrating how your skills, knowledge and experience meet the requirements set out in the Person Specification
· A completed Equality Monitoring Form

Your covering letter is an important part of your application and should provide sufficient information to allow us to assess how you meet the requirements of the role.

Please send your CV, covering letter and Equal Opportunities Monitoring Form preferably by email, to:

recruitment@govanha.org.uk

Alternatively, applications can be posted to:

Corporate Services Department
Govan Housing Association
35 McKechnie Street
Govan
Glasgow
G51 3AQ

CVs with support letter must be received by 9am on Monday 23 November 2026. Interviews will be held on Tuesday 1 December 2026. Candidates selected for interview will be contacted no later than Wednesday 25 November 2026.

If you are shortlisted for interview, we will contact you using the contact details provided with your application. If you require any reasonable adjustments to take part in the recruitment process, please let us know and we will be happy to discuss these with you.

If you have any questions about the recruitment process, please contact Corporate Services on 0141 440 0308.



	Person Specification – Group Finance Officer – Nov 2026

	Personal Competency
	Essential
	Desirable

	Education and Qualifications
	Educated to National 5, Standard Grade or equivalent in English and Maths.
	Relevant professional or vocational accountancy qualification. 

	
	Evidence of Continuous Personal Development (CPD) relevant to this post.
	

	Experience
	Several years of relevant experience working in a Finance department producing high quality, accurate work.
	Experience of HomeMaster finance or housing management software.

	
	Experience of computerised accounting systems.
	Previous experience of Sage payroll processing.

	
	Experience with assisting in the production of management and statutory accounts.
	Experience in housing, direct labour or construction organisation.

	
	Experience of carrying out accounts reconciliations, including investigating and resolving queries.
	Experience of treasury management and dealing with funders.

	
	Experience of interpreting and presenting financial information clearly and effectively.
	Experience of processing Construction Industry Scheme (CIS) deductions.

	
	Experience of supervising, coaching and developing staff to achieve performance objectives
	

	Skills/ Knowledge
	Working knowledge and understanding of accounting requirements.
	Knowledge of Housing Association Finance.

	
	Comprehensive knowledge of financial and management accounting systems.
	Knowledge of VAT and Taxation applicable to Housing Associations.

	
	Ability to gather, analyse and present financial information, including good report writing skills.
	

	
	A positive and proactive approach to work, with the ability to motivate and support others.
	

	
	Ability to plan, prioritise, monitor and manage competing workloads effectively.
	

	
	Ability to establish cross functional, collaborative relationships with business partners and stakeholders.
	

	
	Ability to deliver high-quality, customer-focused services.
	

	
	Ability to work effectively as part of a team.
	

	
	Proficient in the use of all Microsoft Office packages e.g. Outlook, Excel, Word, etc.
	

	
Personal Competency
	Essential
	Desirable

	Personal Qualities
	High level of integrity and trustworthiness.
	

	
	Committed, flexible and adaptable approach to work requirements.
	

	
	Commitment to continuous improvement, best value and ongoing personal development.
	

	
	Commitment to equality, diversity and inclusion, and to the values of the Govan Housing Group.
	

	Other
	Willingness and ability to work flexibly, including occasional evening work and, on rare occasions, weekend work where required.
	








	GOVAN HOUSING ASSOCIATION - JOB DESCRIPTION

	Job Title:
	Group Finance Officer
	Grade:
	EVH Grade 7

	Reporting To:
	Group Finance Team Leader
	Salary:
	PA22-PA25

	Dept./Location:
	Finance
	Date:
	November 2026

	Purpose of Job

	
The Group Finance Officer reports to the Group Finance Team Leader and is a member of the Finance Team.

The postholder will contribute to the delivery of a high-quality, comprehensive, customer-focused and value-for-money finance service, in accordance with the Group’s values, aims, policies and procedures.

The Group Finance Officer will support the Group Finance Team Leader in delivering an efficient finance service to key stakeholders, including HMRC, employees, suppliers, tenants and customers, in accordance with the Group’s Standing Orders, Financial Regulations, policies and procedures.


	Accountability

	
Role is part of the Finance team reporting to the Group Finance Team Leader.  The role is responsible for the line management of the Group Finance Assistants and Group Finance Administrator. 


	Major Tasks and Job Activities

	Main Duties and Responsibilities

· Assist the Group Finance Team Leader to support the delivery of the Group’s business plans by complying with our accounting policies and procedures and to meet key stakeholder objectives.

· Assist the Group Finance Team Leader to ensure monthly, quarterly and annual returns are delivered to the relevant legislative stakeholders.

· Deliver collectively the financial and non-financial objectives of the department.

· Contribute to the effective running of the finance department, providing financial support under the direction and guidance of the Group Finance Team Leader and support the Executive and Management Teams in their work where required.

· Assist with the provision of effective and efficient management of the Group’s finances, including aspects of budget setting and monitoring, procurement, income receipt, invoicing, VAT processing and any regulatory requirements associated with HMRC, OSCR, Companies House, CIC Regulator, etc. 

· Assist in the day to day accounting procedures and recording of all financial transactions accurately on the financial software.


Specific Responsibilities

· To assist in ensuring that the Association and its subsidiaries are provided with professional, comprehensive and quality expertise and advice in relation to processing and collecting income and processing and paying suppliers in accordance with our Financial and Operating Procedures.

· Monitor debtor and creditor accounts in the nominal ledger in accordance with our procedures. 

· Generate payments and monitor all group expenditure and inter-company transactions.

· Monitor creditor payments and investigate and report on the reasons for late payment. 

· Assist in ensuring all revenue and capital expenditure is correctly recorded and processed in the nominal ledger and that all component accounting matters are correctly allocated within the component accounting model and ledger codes.

· Assist in ensuring that daily income is processed to the nominal ledger and miscellaneous accounts are regularly evaluated and cleared.

· Carry out checks and record all payments and receipts at least weekly, maintain source financial records including computerised Bank, Cash and Petty Cash Books and invoice logs.

· Ensure all bank accounts are reconciled in a timely manner and are properly authorised.

· Ensure the monthly payroll  for the Group is processed, checked and passed to the Group Finance Team Leader for approval.

· Ensure monthly analysis of planned and cyclical maintenance nominals are carried out and all journals and capital journals completed.

· Ensure Allpay and group rent reconciliations are carried out monthly.

· Support the Group Finance Team Leader in the provision of supporting schedules in the preparation of the financial statements and work effectively with the Group’s external auditors during the year end audit process.

· Support the Group Finance Team Leader in delivering accounting projects, and revising policies and procedures for the Association and its subsidiaries.

· Support the Group Finance Team Leader in the provision of monthly and quarterly management accounting reports for the Association and its subsidiaries to the Board of Management and Senior Management Team by preparing accruals, prepayments, income and expenditure journals every month.






Policies and Procedures

· To participate and contribute to reviewing, updating and implementing policies and procedures as required, as directed by the Group Head of Finance & Corporate Services.

· To work with staff from other parts of the organisation as required in contributing to the development of Policies and procedures and their implementation, as directed by the Group Head of Finance & Corporate Services.

· To follow policies and procedures in your work.

Administration and Record Keeping

· With support from the Group Finance Team Leader, develop and produce standard reports where required and ensure accurate production of monthly management accounts, financial statements and general monitoring of banking covenants as required.

· To ensure financial information is kept up to date.

· To maximise the use of the Group’s ICT systems.

General
· Participate in staff meetings and training events.

· To take responsibility for identifying personal training or other work requirements and make them known to your line manager.

· To assist other members of the team to keep their workload up to date. Specifically provide support and line management to the Group Finance Assistant and Group Finance Administrator. 

· To maintain up to date knowledge of relevant legislation and financial policies and procedures.

· To provide general administrative support to the Finance team or elsewhere in the organisation if required. 

Corporate Responsibilities

· Work with colleagues across the Group to ensure that the organisation is seen as a respectful and open organisation which values its staff.

· Ensure that the organisation’s policies – including but not limited to comply with the Equality and Diversity, Health and Safety, Customer Services – are complied with through all activities; and that all work is undertaken in accordance with the relevant codes of practice and legislation.

· Actively and effectively promote the organisation’s values, role modelling appropriate behaviours and acting with the highest level of professionalism and integrity.

· Comply with the Code of Conduct for employees.

· Willing to work in accordance with the Group’s core values and ethos. In particular, customer service, resident and tenant participation, equality and diversity, teamwork and the ability to take personal responsibility.


	Other Tasks and Activities

	Other

This profile only contains the main accountabilities relating to the job and does not describe in detail all duties required to carry them out. The post holder may be expected to:

· Undertake such other duties and responsibilities as are specified by your line manager and which are commensurate with the level of the role.

· Work outside normal office hours especially to attend meetings and respond to out-of hours emergencies.

· Act at all times within the organisation’s rules, policies, procedures, standing orders and financial regulations.


	Note: 
No job description can be entirely comprehensive and the jobholder will be expected to adapt and carry out such other duties as may be required from time to time, on the understanding that they will be within the individual’s remit and capability, and consistent with the status and responsibilities of the role within the organisation.









Recruitment, Terms and Conditions

Location: Govan Housing Association, 35 McKechnie Street, Govan, Glasgow, G51 3AQ
Hours: 35 hours per week, Monday to Friday
Grade and Salary: EVH Grade 7, £42,707 - £46,895 per annum
Annual Leave: 25 days plus 15 public holidays
Pension: SHAPS Defined Contribution Pension Scheme

Govan Housing Association is a member of Employers in Voluntary Housing (EVH). Full terms and conditions of employment will be provided with any formal offer.

Interview and Selection

Interviews will take the form of a competency-based panel interview, lasting approximately 45 minutes. Candidates invited to interview will receive further information in advance.
If you require any reasonable adjustments to take part in the recruitment process, please let us know.

Contact Details

For any questions about the role or recruitment process, please contact our Corporate Services Team:

Email: recruitment@govanha.org.uk
Telephone: 0141 440 0308
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