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April 2026

Dear Applicant

Maintenance Officer 

Thank you for your interest in the above vacancy 

I am pleased to enclose our recruitment pack which contains the following materials: 

Information about Lister Housing Co-operative 
Meet the team
Job description & person specification 
Summary terms 
Key dates of the recruitment process
General guidance on completing the application form

Visit our website where you will find a broad range of information about who we are and what we
do. 

If you wish to apply, please complete the application form provided. Please do not attach a C.V. or
any other additional materials. Your application should be completed in MS Word format and
e-mailed to: Recruitment@evh.org.uk
 
Please note that it is your responsibility to ensure we receive your application before the closing
date of Monday 18th May at 10.00am. All applications will be acknowledged. 

A panel interview will be conducted at the Lister Housing Co-operative Office on either Thursday
28th or Friday 29th May 2026.   

A disclosure check will be required of the preferred candidate and the cost met by Lister Housing
Co-operative. 
 
I look forward to hearing from you! 
  
    John Rankin 

John Rankin 
Chief Executive Officer 
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Vision and Values

Lister has a strong ethos on key values for itself, its Committee, and staff.

Fairness – treating everyone fairly and without prejudice.

Equality – being open and accessible for people from all backgrounds and
circumstances.

Honesty – being clear and avoiding untruths or false promises.

Integrity and Trust – following through on any commitments and undertakings.

Lister’s vision is providing good quality homes for people in need in Central
Edinburgh, building the community and enhancing the environment. We wish our
residents to live safely and happily in our housing and to lead fulfilling lives,
contributing in different ways to life in central Edinburgh.

We are also proud of  caring for our wonderful historic housing and seek to preserve
and enhance its heritage. We collaborate closely with the City of  Edinburgh
planners, Edinburgh World Heritage Trust, Historic Environment Scotland,
Changeworks and other local amenity and community organisations.

We are very proud to be a social enterprise – providing services for the good of  our
members and the wider community. We are a member of  Edinburgh Social
Enterprise and are a fully accredited member of Living Wage Scotland.
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ABOUT LISTER HOUSING CO-OPERATIVE

Lister is Scotland’s first housing co-operative registered for funding and support
following the 1974 Housing Act. We’re proud of  our track record and history. We may
be small in size but we aim to be big on community and service.

We are a ‘not-for-profit’ social enterprise that provides good quality social rented
housing for those in housing need. Our voluntary Management Committee (all
tenants) sets high standards for our service. We are also highly regulated, as are
other housing associations, co‑operatives and local authority housing providers. Find
out more by visiting Who regulates us?

We are proud members of  the SFHA along with other members of  the voluntary
housing movement in Scotland. We work hard to uphold their shared values. We are
also members of Employers in Voluntary Housing (EVH) which does an excellent
job for their members on employment, health & safety and other matters.

https://lister.coop/
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http://www.edinburghsocialenterprise.co.uk/
https://www.scottishlivingwage.org/
https://lister.coop/about-us/who-regulates-us/
https://www.sfha.co.uk/
https://www.evh.org.uk/
https://www.evh.org.uk/
https://lister.coop/


Chief Executive Officer (CEO) John Rankin 

Housing Officer Robert Foggo 

Office Assistant Elaine Coutts

Maintenance Officer Vacancy 

Housing Assistant Vacancy 

Lister Housing Co-operative employs staff  to provide the housing
service and run the office based in the heart of  our community. They are

responsible, through the CEO, to the Management Committee.

The Lister Staff  Team– John, Robert, Elaine
 (we are currently recruiting to fill two posts) 

Our staff  work hard to provide a good service to tenants and other
customers.

MEET THE TEAM  
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JOB DESCRIPTION 
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JOB DESCRIPTION 
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PERSON SPECIFICATION  
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SUMMARY TERMS 

Salary 
EVH Grade 7, £42,707 - £46,895 per annum (pro rata) 
Work outwith normal working hours shall be compensated for by
time-off-in-lieu.

Contract Duration Fixed Term for 2 years 

Hours 

28 hours per week. We are keen to discuss a suitable working
pattern. 

Attendance at evening Management Committee meetings.
Annual General Meetings required and occasional evening work 
in connection with housing management & maintenance. 

Place of Work 
36 Lauriston Place, Edinburgh, EH3 9EZ 

Holiday Entitlement 25 days & 15 public holidays leave (pro rata) 

Sickness Entitlement 
Occupational sick pay rising to 26 weeks full pay and 26 weeks half
pay based on length of service. 

Pension 
Defined Contribution pension scheme
Employer Contribution - 10% 
Employee Contribution - Varied according to your preference 

Notice Period 4 weeks

Salary Payment Date
21  of  each month, or nearest day before in eeh event that this a
weekend or public holiday. 

st

Professional Fees 
One set of relevant professional fees paid annually as per the
T&C’s.

Travel Arrangements 

The flats owned by the Co-operative are all within
walking distance of  the Lister office. It is not expected that
the successful candidate will need a driving licence nor 
have the use of  a car to carry out the work of  the post.

Lister Housing Co-operative are full members of Employers in Voluntary
Housing (EVH Ltd). This summary terms are for guidance and do not form part
of the contract of employment.
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KEY DATES
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SHORTLISTING 
20th MAY 2026

ALL CANDIATES CONTACTED
TO ADVISE OUTCOME OF
APPLICATION  

21st MAY 2026 

INTERVIEWS 

INTERVIEW OUTCOME SHORTLY AFTER  
INTERVIEWS TAKE PLACE  

 

CLOSING DATE/ TIME 18th MAY 2026 
AT 10.00AM 

To keep you informed about the recruitment process, please see
below an outline of the key dates. 

EITHER 28th OR 29th MAY 2026

https://lister.coop/
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If  you want to be part of  the Lister team and feel that you meet the criteria, please complete
the application form on the EVH website. 

Please note, the shortlisting will be based on the answers you provide along with the person
specification to decide if  you meet the criteria for the role, so please answer questions as fully
and accurately as you can. 
 

Equal Opportunities
 
Lister Housing Co-operative is an equal opportunities employer and positively
encourages applications from suitably qualified and eligible candidates regardless of
sex, race, disability, age, sexual orientation, gender reassignment, religion or belief,
marital status or pregnancy and maternity.

If  you consider yourself  to have a disability, please detail on your application form, any
reasonable adjustments that we can make for you as part of  the recruitment process. 

Your application 
 
Please submit your completed application form by Monday 18  May 2026 at 10.00am
to Recruitment@evh.org.uk. Applications received after this time, will not be
considered. 

th

All relevant information should be included in the application form and please
do not include a CV as this will not be considered during the shortlisting
process. 
 
We look forward to hearing from you!

HOW TO APPLY
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