Registering for Temp Employment

The Vacancies we fill []..

Other important things 1.

As one of it's services, EVH provide housing and
voluntary organisations throughout Scotland with
temporary staff. We have a register of candidates
who are seeking employment and match their require-
ments with that of the organisation.

To register with EVH for temporary employment,
please follow these simple steps:

Visit the recruitment section of www.evh.org.uk to
download a registration form.

Please read the first 2 pages carefully before complet-
ing the forms. Here you will find further information on
the service we provide and essential requirements for
successful registration.

Once you have completed the forms and returned to
us via email we will acknowledge within 2 working
days and ask you to contact us to arrange a conven-
ient time for you to come to our office for an informal
chat and for you to provide: proof of eligibility to work
in the UK, proof of qualifications, for you to sign the
registration forms and also to complete a typing test (if
you are registering for administration work).

Once you have met with us and we have 2 satisfac-
tory references you will then be fully registered and
we will contact you about suitable vacancies as and
when they arise.

Most of the temp vacancies we are asked to fill are
generic housing positions such as:

... Receptionist/Admin/Customer Services Assistant
... Housing Assistant/Officer/Manager
... Maintenance Assistant/Officer/Manager
... Finance Assistant/Officer/Manager
... Development Assistant/Officer/Manager
... Welfare Rights Officers/Advisers
... Special Interim Manager
.. Director/Chief Executive

All posts, other than Reception/Admin and Finance
require previous housing experience.  Although
housing experience is not essential for these posi-
tions, it is essential that you have gained relevant
skills and ideally experience within another sector.

Temporary vacancies vary in length of contract and
can be anything from approx one week to one year,
depending on why the vacancy has arisen (eg mater-
nity leave, annual leave, increased workload ..... ). In
many cases the initial temporary contract will be
extended.

We will contact you by email and text as and when a
suitable vacancy arises and we do appreciate a
response, even if you do not wish to apply.

If you do wish to apply your registration forms are
forwarded to the organisation together with others
who wish to apply. The organisation will then short-
list and interview candidates and if successful you
will be employed by the organisation - not EVH. This
means that you get the full salary for the job you are
doing - EVH do not take a percentage of your earn-
ings

We cannot register candidates who do not satisfy our
registration requirements: you must have relevant
work experience and we must be in receipt of proof of
your eligibility to work in the UK and 2 satisfactory
references (from Line Manager).

If we contact you about several vacancies and do not
receive a response from you your details will be re-
moved from our register.

We will never contact you about permanent
vacancies, these are advertised on our website and
Weekly Jobs Bulletin. Register to receive this every
Thursday via a link on our website.

The temporary vacancies that we contact you about
are not advertised anywhere unless we have no can-
didates who wish to apply (this is very rare).

It is important that you keep us updated with any
changes to your employment status or personal
details.

We will contact you towards the end of your tempo-
rary contract and ask you to update your EVH CV
(registration forms). We will then begin contacting
you about other vacancies to start when your contract
ends.

We cannot guarantee continuous employment, we
never know about a vacancy until it is actually placed
with us.

We are here to help, if you wish to discuss registering
for temporary employment then please contact Rae
Carmichael - 0141 352 7429 or email
Rae@evh.org.uk


mailto:Rae@evh.org.uk
www.evh.org.uk

What candidates think of the

service [1[1.

“Friendly, helpful and supportive staff who have kept
me in work for the last 4 years”
Jacqueline Dunnion

“I find the team at EVH very friendly and helpful with
info about jobs in the local housing market”
Katy Keenan

“A great agency to work with. Quick, pleasant and
honest!”
Rowan Martin

“Your professionalism, depth of knowledge and care is
far superior to any other agencies I've dealt with. A
wonderful service, provided by kind and caring people
Bill Anderson

“One of the most helpful, approachable organisations |
have ever dealt with. The staff are so friendly, | feel
like I've known them for years!”

Sandra Mcllroy

“Within a week and a half of retiring, | was able to se-
cure a job offered to me following a short interview at
what turned out to be a fantastic housing association”
Nigel Duncan

“On retiral in 2005 | decided to register with EVH.
Within a few weeks | was successful in securing a 12
week temp contract .... 5 years later | am still with the
same employer ... The assistance and support re-
ceived from EVH over the years has been excellent!”
Brian Strange

“Working through EVH means | get the full remunera-
tion offered by the employer without and deductions
being taken by the agency!”

Marlene McBay
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EVH Ltd, 5th Floor, 137 Sauchiehall Street,
Glasgow, G2 3EW

Tel: 0141 352 7445 Fax: 0141 352 7449
Email: Recruitment@evh.org.uk

Web: www.evh.org.uk

Susan Campbell, Recruitment Manager
Tel: 0141 352 7433
Email: Susan@evh.org.uk

Rae Carmichael, Recruitment Co-ordinator
Tel: 0141 352 7429
Email: Rae@evh.org.uk

Diane Steele, Recruitment Administrator

Tel: 0141 352 7434
Email: Diane@evh.org.uk
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